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10 Things Tips to Make Next Tax Season less Taxing
1. Have a system to organize your paper receipts. There is no right system – whatever works for you is good.  Can be as simple as a file folder.
2. List the receipts that are most important – i.e. for things you can deduct on your taxes and keep the list with your receipts.   This will give you “permission” to throw out the receipts that do not matter.
3. If you drive a lot and deduct your mileage, find an easy way to keep track of it.  If manual logs do not work, find a mileage app on your smart phone.  Many of them use GPS to calculate your miles.
4. Keep your finances clean – have a separate bank account and credit card account for your business and be consistent about using the right card.
5. Keep up with your info – enter it into your accounting system at least quarterly.  If you wait until the end of the year, it is likely you will miss expenses and over pay your taxes
6. Hate data entry?  Consider downloading bank and credit card information directly into QuickBooks.  You still need to review the transactions to be sure they go to the right expense category but it is one click, not data entry.
7. Be sure to reconcile your accounts against your bank and credit card statement.  Why?  You pick up transactions you might have forgotten to enter, enter incorrectly etc.   Goal is to be sure you have included all expenses you are allowed to deduct.
8. If you hate the accounting part, get help – some training may help with reducing your time and effort entering data, or ask a relative to take over that part or outsource.
9. Give yourself some motivation to enter and review the data quarterly.  Make an appointment to go over the information with someone – partner, relative, accounting consultant  and come up with a reward for yourself – if I make XXX in profit, will treat myself to YYYY – you fill in the blanks
10. If you are thinking about a major purchase, starting an IRA or something that could have tax implications, call and talk to your tax professional BEFORE you do it.

Cathy Fishman, CMF Small Business Accounting.  For more ideas, contact me at 215 262-4322 or go to my website www.cmfaccounting.com and sign up for my newsletter.
image1.tiff
~cmf

small business accounting

confidence - manageability - freedom




